Our Lady of Victory Church & School
Facilities Rental Application
Return Completed Copies to Church Office no less than 14 days prior to date requested


Date: 

Organization Name:


Contact person: 

Address: 

Home phone:                                                                   Cell phone:
Reason for rental:                                                             Approx # people :
Date(s) needed:                                                                                     Time:   From: 

Time:   From:
 To: 


Section(s) of Premises / Equipment Requested:



School Areas 
Church Areas


Gym

 Classroom

 Nursery

 Parish Hall



Kitchen

 Other 


 Kitchen

 Other





Dishes / Silver

 Tables / Chairs


 Dishes / Silver 




Stage

 Other 


Person from OLV required to open/close facility and oversee the event:  YES: 
  NO:



If NO, person responsible to open/close:


Having read the Building Use Policies, and fully understand the requirements and obligations set forth, I agree to abide by these rules and regulations:


(Signature of Contact Person)

Do Not Write Below This Line

Office Use Only
Date(s) Requested Approved: YES:

  NO:

  Area Requested Approved:  YES:  
  NO: 


(If NO: Why? - comments:


Approved by:
Date:



(Board of Trustee)

 Rental Fee =    


 Set-up Fee =   


 Assigned Person/Custodial Fee =  


 Deposit = 


Total Due (prior to use) =   


Person Assigned to open/close facility and oversee event (if needed):


